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V& viéc Ban hanh sira ddi Quy trinh Soan va cip bin théng bio tin tirc ‘
truée chuyén bay (PIB) ciia Trung tim ARO/AIS Noi Bai
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BAN CHI PAO HE THONG QUAN LY CHAT LUQNG
TRUNG TAM THONG BAO TIN TUC HANG KHONG

Cdn cir Quyét dinh s6 655/0P- TTHK ngay 10/6/2019 cua Gidm doc Trung
tam Thong bao tin tirc hang khong vé viée ban hanh Quy ché hoat dong ciia ban
chi dao Hé théng quan Iy chat lwong Trung tdam Thong bdo tin tircc hang khong;

Can cie Quyét dinh s6 1296/0P-TTHK ngay 28/11/2022 cua Giam doc
Trung tdm Thong bdo tin titc hang khong vé viéc Kién toan Ban chi dao Hé
théng quan Iy chat luwong Trung tam Théng bdo tin tirc hang khong;

Xét theo yéu cau Hé théng quan Iy chat lugng theo tiéu chuan ISO
9001:2015 va hoat déng cua Trung tam Thong bdo tin tic hang khong;

Theo dé nghi ciia Truong Trung tdm ARO/AIS Ngi Bai va Trudng phong
An toan - Chat luong.

QUYET PINH:

Piéu 1. Ban hanh stra d6i Quy trinh Soan va cAp Ban thong bdo tin tic
trude chuyén bay (PIB) cua Trung tam ARO/AIS Noi Bai (QT-NBA-PIB) thudc
tai liéu Hé théng Quan ly chét luong theo tiéu chuan ISO 9001:2015 cua Trung
tam Thong bao tin tirc hang khong.

Bleu 2. Quyét dinh nay c6 hiéu luc thi hanh ke tir ngay ky va bai bo Quyét
dinh s6 11/QD-ISO ngay 04/6/2021 cua Ban ISO vé viéc Phé duyét va ban hanh
stra d6i Quy trinh soan va cap Ban thong béo tin tic trude chuyén bay (PIB) ctia ‘
Trung tam ARO/AIS Néi Bai.

Pidu 3. Trudng céc don vi lién quan chiu trach nhiém phd bién va trién
khai ap dung tai liéu néy./.(/u

Noi nhgn: W/

- Ban Giam déc;

- Cac phong chuyén mén, TT CSDL;
- Cac phong CMNYV, BBEKT;

- Luu: ISO (16b).
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TOI\IG CONG TY QUAN LY BAY VIET NAM
TRUNG TAM THONG BAO TIN TUC HANG KHONG

QT-NBA-PIB

QUY TRINH SOAN VA CAP BAN THONG BAO TIN TUC TRUGC
CHUYEN BAY (PIB) CUA TRUNG TAM ARO/AIS NOQI BAI

(Ban hanh kém theo Quyét dinh s6 4.3./0D-ISO
ngay 12 thangdd nam 2023 cia Ban ISO)

Vin phong: Ting 1, Nha ga Quéc té, sin bay Quéc té Nji Bai
Pi¢n thoai: (84 - 24) 35.844.306; 35.844.161; 3074




BANG THEO DOI SUA POI TAI LIEU

Ngay thang

N¢i dung thay doi

Ngay hiéu lwc

02/10/2017

Ban hanh 1an 01

06/10/2017

15/10/2019

Ban hanh lan 02
- Stra d6i ndi dung quy trinh phi hop theo
Tai liéu huéng dan khai thic co s& moi
ban hanh.
- Thay ddi cac budc trong quy trinh phu
hop véi thuc té khai thac.

15/10/2019

19/11/2020

Ban hanh 1an 03

Stra d6i ndi dung quy trinh phu hop theo
Théng tu quy dinh vé quan ly va bao dam
hoat dong bay, Tai liéu huéng dan khai
thac moi ban hanh, Hudng dan quy trinh
lam thu tuc bay tir xa cho céc chuyén bay
khoi hanh tir cang hang khong tai Viét
Nam.

19/11/2020

04/6/2021

Ban hanh lan 04

Stra dbi ndi dung quy trinh phu hop theo
Tai liéu huéng din khai thdac mdi ban
hanh, Phuong an diéu chinh viéc cung cap
dich vu AIS san bay

04/6/2021

15/12/2023

Ban hanh lan 05
Stra dbi quy trinh phu hop theo Tai ligu
hudng din khai thic co sé va thuc té khai
thac.

15/12/2023




1. MUC PiCH

Quy trinh nay quy dinh céach thirc thuc hién va kiém soat cac budc soan va cép
ban théng béo tin tic trude chuyén bay (PIB). Dam bao tin tirc cung cap dugc
day du, chinh xac va kip thoi nhdm phuc vu cho cong tac diéu hanh bay an toan
va hiéu qua.

2. PHAM VI AP DUNG

Quy trinh nay dugc ap dung dbi v6i tat ca cac chuyén bay khéi hanh tir san bay
quoc té Noi Bai va cac san bay Dién Bién, Cat Bi, Van Don, Tho Xuén, Vinh,
Pong Héi.

3. TAI LIEU VIEN DAN

Luat Hang khong dan dung Viét Nam;

Nghi dinh ctia Chinh phu vé cong tac bao dam chuyén bay chuyén co, chuyén
khoang;

Nghi dinh ctua Chinh phu vé quan 1y, khai thac cang hang khong, sin bay;

Nghi dinh ctia Chinh phui quy dinh chi tiét vé quan ly hoat dong bay;

Théng tu ciia B quy dinh chi tiét vé cong tac bao dam chuyén bay chuyén co,
chuyén khoang;

Thong tu cia B6 GTVT quy dinh chi tiét vé quan ly, khai thac Cang HK, sén
bay;

Thong tu ciia Bo GTVT quy dinh vé quan ly va bao dam hoat dong bay;

Quyét dinh vé viéc ban hanh Phuong 4n diéu chinh viéc cung cap dich vu AIS
san bay;

Quyét dinh cia Cyc Hang khéng Viét Nam vé viéc ban hanh Huéng dan quy
trinh 1am thu tuc bay tir xa cho cac chuyén bay khai hanh tir cang hang khong
tai Viét Nam;

Tai liéu Hudng dan khai thac Co sé ARO/AIS Noi Bai;

Quy ché bay trong khu virc san bay Noi Bai;

AIP Viét Nam (Téap thong bao tin tirc hang khong Vi¢t Nam);

Vin ban thoa thuén cung cép dir liéu hang khong va tin tirc hang khong lién
quan dén cang hang khong, san by gitta Co quan khdi tao dir liéu va Nha cung
cap dich vu thong béo tin tirc hang khong (VATM va ACV); Vin ban hop dong
bao dam dich vu gitra Trung tdim TBTTHK va Cang HKQT N¢i Bai) va Van
ban phdi hgp bao dam dich vu lam thu tuc bay tir xa cho céc chuyén bay khoi
hanh tir cac cang hang khdéng, san bay gitta Trung tim TBTTHK - TCTQLBVN
v6i cac hang hang khong lién quan (Vietnam Airlines, Vietjet Air, Pacific
Airlines, Bamboo Airways, Hai Au, Bau troi xanh, Cong ty TNHH Sun Air
(SAV), Vietravel Airlines, VIAGS, HGS, .....);

ISO 9001:2015;

Doc 8400: Cac chir viét tat va ma code;

Doc 8126: Tai liéu vé dich vu Thong béo tin tirc hang khong;

Doc 9377: Tai liéu vé cong tac phéi hop hiép dong giira cac dich vu ATS, AIS
va MET;




Doc 10066: Tai liéu vé Phuong thirc dich vu khong van — Quan ly tin tirc hang
khong (PANS-AIM);

Annex 15: Dich vu Thong béo tin tirc hang khdng.

4. PINH NGHIA VA CHU VIET TAT
4.1 Pinh nghia

PIB: (Pre-flight information bulletin): 1a ban thong bao gém cac NOTAM
con hiéu }uc ¢6 tinh chﬁt’khai thac quan trong anh huong dén hoat dong bay,
dugc chuan bi trude chuyén bay.

Dich vu théng béo tin tirc hang khong (Aeronautical information service):
1a dich vu dugc thiét 1ap trong pham vi khu vuc trach nhiém nhat dinh dé cung
cép dir liéu hang khong va tin tirc hang khong cin thiét dam bao an toan, diéu
hoa va hi¢u qua cua hoat dong bay.

Dién vin théng biao hang khong (NOTAM): la thong bao dugc phat hanh
béng phuong tién vién thong lién quan dén viéc thiét 1ap, tinh trang hodc su
thay dbi cua phuong tién dan dudng, dich vu, phuong thirc hodc sy nguy hiém
mang tinh quan trong ma td 14i va nhirng ngudi co lién quan dén hoat dong bay
can phai nhan biét kip thoi dé xur ly.

SNOWTAM la loai NOTAM dic blel dua ra trong mot dinh dang tiéu chuén
cung cip mdt bao cio tinh trang bé mdt thdng bao ve sy hién dién hodc chdm
dat cac tinh trang nguy hlem do tuyét, bang, tuyét tan, suong gid, nudc dong
hodc nudc két hop voi tuyét, tuyét tan, bang hodc suong gia trén khu hoat dong
tai san bay (movement area).

AIS1 (Nhan vién AIS sin bay 1) c6 nhiém vu: Nhan va xu ly cac
NOTAM/SNOWTAM; Soan PIB quoc té, cip nhat céic NOTAM/SNOWTAM
m&i vao PIB; lwu trir PIB; Cung cap va giai thich thong tin; Cung cap cac tai
li¢u tham khao khac cho céac chuyén bay khéi hanh tir cdc san bay (neu cO yéu
cau); Cung cp PIB cho ngudi lam TTB phai ¢6 ky nhan vao S6 cap phat PIB
khi dén nhén truc tiép tai Co s& ARO/AIS Noi Bai.

AIS2 (Nhén vién AlS sén bay 2) c6 nhi¢ém vu: Soan PIB qudc ndi, cap nhat cac
NOTAM/SNOWTAM m¢i vao PIB dé cung cép cho ngudi lam TTB; luu trix
PIB; Nhén, kiém tra va xir ly céc 4n pham Thoéng béo tin tic HK; Thu thap cac
tin tirc ¢6 anh huong dén hoat dong bay trong pham vi trach nhiém; Thu thép
tin ttrc do td 1ai phan anh sau chuyén bay, ghi vao mau béo cdo sau khi bay;
Khai théac tai liéu tham chiéu cia ICAO va céc tai liéu lién quan.

Negwoi lam TTB: La td 14i hodc nhén vién diéu do ctiia hang hang khong hodc
nhan vién trg gitp thu tuc ké hoach bay cua doanh nghiép thyc hién dich vu trg
giup thu tuc ké hoach bay.

4.2 Chir viét tit

Trong tai liéu nay céc chir viét tit dudi day duoc hiéu nhu sau:

Chi tat Tiéng Anh Tiéng Vit
A/C : . L ;
CALLSIGN Aircraft Callsign S0 hi¢u chuyén bay
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A/C Type | Aicraft Type Loai tau bay
ACC Area control center Trung tdm kiém soat duong dai
AD Aerodrome Séan bay
ADEP Aerodrome of departure San bay di
ADES Aerodrome of destination San bay dén
Aeronautical fixed Mang vién thong c6 dinh hang
AFTN " 2
telecommunication network khong
Aeronautical Information Quan ly tin tirc hang khong
AIM
Management
AIS Aeronautical information Dich vu Théng bao tin tirc hang
service khong
AIS1 Nhan vién AIS séan bay 1
AIS2 Nhan vién AIS sén bay 2
ALTN AD | Alternate Aerodrome San bay duy bi
Air trafic services Message Hé théng xtr ly dién van dich vu
AMHS . 2
Handling System khong luu
APP Approach control unit Co s kiém soat tiép can
ARO/AIS Co sd ARO/AIS
ARO1 Nhan vién ARO 1
ARO2 Nhéan vién ARO 2
ATS Air trafic services Dich vu khong Iuu
CADAs | Comsoft Aeronautical Data | o 50 4y cap dir ligu HK cuia
Access System — Air traffic : ”
ATS g Comsoft - dich vu khong luu
Services
Comsoft Aeronautical Data Hé thdng truy cép dir liéu HK cua
CADAS IMS | Access System — Information | Comsoft - Quan ly tin tirc va cac
Management and Services dich vu
CSDL Co sd dir ligu
EOBT Estimated Off-block Time Gior du dinh roi vj tri d6
ETA Estimated time of Arrival Gio du dinh ha canh
ETD Estimated time of Departure | Gio du dinh khoi hanh
FIR Flight information region Ving thong bao bay
FLT NR Flight Number S hiéu chuyén bay
FPL Flight plan K& hoach bay khong luu
GTVT Giao thong van tai
KSKL Kiém soat khong luu




NOTAM Notice To Airmen bién van thong bao hang khong
PIB | Preflight information bulletin E:; tabng bro U HIBaule Cayen
TLHDKT Tai liéu hudéng dan khai thac
TTB Thu tuc bay
TBTTHK Thoéng béo tin tirc hang khong
TWR Aerodrome control Tower Dai kiém soat tai san
UTC Universal Time Coordination | Gi& quoc té




5.NQI DUNG QUY TRINH

5.1 Luu d6 qua trinh thue hié
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Cung cip PIB
(In/efnail)

Phu luc 4, Tai liéu
HDKT co so
ARO/AIS Noi Bai

BM-NBA-PIB

Theo doi, cap
nhat

Tong hop, luu
trir

Phu luc 9, Tai liéu
HDKT co s&
ARO/AIS Noi Bai

Phu luc 9, Tai liéu
HDKT co so
ARO/AIS Noi Bai




5.2 M6 ta luu db
Buéec 1. Tiép nhan théng tin

Pé thuc hién Soan PIB bao gém cac thong tin sau:

Nhéan ké hoach hoat dong bay ngay va cac stra dbi, bd sung (néu co) tur
AROI1/ARO2 (da duoc lap thanh file).

AIS1/AIS2 nhén FPL tryuc tiép tir ARO2 (ban FPL nhén tir nguoi lam TTB
hodc ban FPL ndp tir xa sau khi da dugc ARO2 chap thuan va ky nhan).

Céac san bay du bi dugc cac Hang hang khong cung cép theo thoa thuan trong
véan ban phoi hop da ky.

Buwéc 2. Kiém tra

Kiém tra FPL so voi ké hoach hoat dong bay ngay (dad dugc lap thanh file)
trong khung gi¢ soan PIB cua chuyén bay do.

Thuec hién kiém tra hé thong trang thiét bi, duong truyén dir liéu, v. v....Neu phat
hién lién quan dén van dé k¥ thuat lam anh huéng gian doan vi¢c cung cép dich
vu thi thong bdo ngay cho Phong Bao dam k¥ thuat dé co bién phap xur 1y kip
thoi.

Kiém tra gidy in, muc in dé sin sang in (trong trudng hop cung cép truc tiép
PIB tai co s&).

Buwéc 3. Soan PIB

Nhin vién AIS1/AIS2 thuc hi¢n:

a) Soan PIB cho cdc chuyén khéi hanh tie san bay quéc té Npi Bai

Soan PIB dua trén Template da dugc cai sén trén hé théng, ké hoach hoat dong
bay ngay (da dugc lap thanh file) va danh muc san bay du bi tr Hang hang
khéng cung cip. Sau khi nhan dugc FPL d¢ ndp ma nhén vién ARO2 cung cap,
nhan vién AIS1/AIS2 sé kiém tra, di chiéu voi PIB d3 soan trudc do, néu co su
khac biét nhan vién AIS1/AIS2 thuc hién bd sung/ soan méi PIB; hoic

Soan PIB dua trén FPL da dé ndp nhan tir ARO2 hodc

Soan PIB dua trén FPL dugc nguoi lam TTB cung cip truée cho co so
ARO/AIS Noi Bai qua e-mail (c6 thong béao bang dién thoai) dé cho nhan vién
AIS1/AIS2 chuén bj ban PIB trudc khi nguoi 1am TTB dén dé nop FPL tai co
s0.

b) Soan PIB cho cic chuyén khéi hanh tic san bay Dign Bién, Cit Bi, Vin Dén,

Tho Xudn, Vinh, Pong Hoi

Soan PIB dua trén Template d3 dugc cai sin trén hé théng, ké hoach hoat dong
bay ngay (da dugc lap thanh file) va danh muc san bay du bi tir Hang hang
khéng cung cap. Sau khi nhén dugc FPL tir nhin vién ARO cua Dai KSKL
Dién Bién, Cat Bi, Van Don, Tho Xuan, Vinh, Dong Héi cung cap, nhan vién
AIS1/AIS2 sé& kiém tra, ddi chiéu vai PIB di soan trude do, néu co su khac bigt
nhan vién AIS1/AIS2 thuc hién bd sung/soan méi PIB;

Soan PIB dua trén FPL nhdn dugc tir nhén vién ARO cua l—)al KSKL Pién
Bién, Cat Bi, Van Ddn, Tho Xuéan, Vinh, Péng Héi cung cdp bao gém céic
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chuyén bay chuyén co/chuyén khoang, cac chuyen bay cua cac hang hang
khong quéc té, cac chuyén bay charter, cdc chuyén bay khong thuong 1€, .v.v
(khéng ap dung quy trinh lam thu tyc bay tir xa).

Viéc thuc hi¢n soan PIB dwgc tién hanh nhu sau:

- PIB du:gc soan thao dua‘trén co s& ching dau tién cua 10 trinh bay, tir lac cit
canh dén diém ha cénh dau tién;

- PIB dugc soan, in/guri email, cung cap cho nguoi 1am TTB trude 03 gio so voi
gio du dinh khéi hanh déi voi chuyén bay qudc té va 02 gio so véi gior du dinh
khéi hanh ddi voi chuyén bay noi dia trong trudng hop ‘ap dung phuong thirc
lam tha tuc bay tir xa; Trong truong hop ndp FPL truc tiép, PIB dugc cung cap
cho nguoi lam TTB ngay sau khi FPL dugc chap thuén.

- Dbi véi chuyén bay c6 thdi gian bay dudi 08 gid thi tin tic trong NOTAM
dugce chon lya ¢6 anh hudng trong khoang thoi gian l1a tdng thoi gian bay cta
chuyén bay theo ké hoach bay hién hanh cong thém 04 gid sau gio ha canh.

- Déi véi chuyén bay co6 thoi gian bay tir 08 gid trd 1én thi tin tire trong NOTAM
dugc chon lua c6 anh hudng trong khoang thoi gian 1a tdng thoi gian bay cua
chuyén bay cong thém 06 gio sau gid ha canh.

- Hang Q-codes cia NOTAM khoéng cin phai dua vao PIB.

- Thoi gian s& hién & tiéu dé PIB la thoi gian bang hoic sém hon gio du dinh
khéi hanh (ETD) cua chuyén bay.

- Cudi PIB Qhal co dong chit “End of Document™ (déi vl Hé théng AIM)/“End
of PIB” (doi v&i Hé thong AIS).

- Cach soan PIB trén h¢ théng AIM, soan PIB trén hé théng AIS tu dong va trén
dau cudi NOTAM ban tu dong theo Phu luc 4, Tai liéu hudéng din khai thac
co s& ARO/AIS Noi Bai

- Trong qua trinh soan PIB trén hé thdng AIM, néu phét hién hé thdng bao 15i vé
CSDL tinh (vi du: thiéu FIR lan cén,...), nhan vién AIS1/AIS2 thyc hién theo
hudng dan cai nap dir liéu trén img dung Avicentre cua H¢ thdng AIM giita cac
Trung tim ARO/AIS va T Quan Iy co s& dit liéu hé thong AIM (HD-CNDL
PIB).

Budéc 4. Kiém tra, in/giri email

- AISI/AIS2 phai kiém tra lai cc thong tin trong ban tin vura dugc soan trén man
hinh may tinh: san bay cit/ha canh, bi cAt/ha canh, dai cit ha canh, san bay du
bi, duong bay, thoi gian khoi hanh.v.v.Trong truong hop cé sai sot hodc thiéu
thong tin thi ngudi 1am bén tin phai thyc hién lai Budée 3.

- Trong qua trinh soan PIB, AIS1/AIS2 ghi rd s6 hiéu chuyén bay, ho va tén
ngudi soan.

- Kidm tra cac tiéu chi lua chon dé dam bao PIB day di ndi dung.
- In/gtri email PIB:

+ Ban gidy cung cép truc tiép cho ngudi lam TTB.

+ Ban dién tir cung cép tir xa (giri email) cho hang hang khong.




- Luu trir PIB sau khi soan: file theo ngay, khung gid, s6 hi¢u chuyén bay.
Buéc 5. Cung cap PIB (in/email)

S6 cép phat PIB (BM-NBA-PIB) gom danh sach cac chuyén bay khoi hanh tir
san bay qubc té Noi Bai dé cung cap PIB da dugc 1ap dya trén ké hoach hoat
dong bay ngay va dya trén ké hoach hoat dong bay cia cac hiang hang khong
cung cap.

a) Cung cip PIB tryec tiép:

- Khi cép PIB, AIS1/AIS2 c6 trach nhi¢ém yéu cau ngudi nhan ky va ghi 16 ho tén
vao Sb cip phat PIB. S6 cip phat PIB bao gdm loai tau bay, s hiéu chuyén
bay, sin bay dén, gi® dy dinh khai hanh (ETD), thoi gian cung cép PIB, chit ky
va ho tén ngudi cung cip PIB.

- AIS1/AIS2 phai c6 trach nhiém giai thich tryc tlep bﬁng 1&i néu duge ngudi lam
TTB yéu ciu. Trong qua trinh giai thich truc tiép bang 161, nhin vién c6 thé sur
dung cac bién phap sau:

+ Sao chup lai va cung cip cac so dd, ban dd, tai liéu dé minh hoa cho ngudi
lam TTB ;

+ Thuc hién cung cap va giai thich cac 4n pham Théng bdo tin tirc hang khong,
néu nguoi lam TTB c¢6 thic méc thi phai lién hé véi co quan ¢6 tham quyén dé
xac minh d§ chinh xéc cua thong tin.

- Ngoai vi¢c cung cap PIB, nhan vién c6 thé cung cip bd sung mot s tai lidu can
thiét khac lién quan dén chuyén bay cho nguoi lam TTB lan déu tién dén cang
hang khéng, sén bay (néu c6 yéu cau).

- Khi nhén dugc thong bao tir Phong NOTAM vé hoat dong quan sy co lién quan
trong khu vyce trach nhiém, nhan vién AIS khai thac, trién khai, canh bao cho
cac hang hang khong hogc td 14i c6 lién quan va giai thich tin tirc bing 10 (néu
¢ yéu cau).

b) Cung cip PIB tir xa

- AIS1/AIS2 gtri email tdi co s¢ diéu hanh khai thac cua hing hang khong lién
quan hodc bd phén tro gitp thu tuc ké hoach bay hodic qua hé thdng lién lac dir
liéu chuyén nganh hang khong c¢é chirc nang giri/nhan file PIB ma hang hang
khong lién quan da dang ky véi Cuc HKVN.

- AIS1/AIS2 cung cap PIB truéc:
v 02 gidr so voi EOBT d6i voi chuyén bay noi dia;
v 03 gio so v6i EOBT dbi v6i chuyén bay quéc té;
v" Cép nhit NOTAM/SNOWTAM méi lién quan dén chuyén bay (néu co).

- Trong trudong hop viée gti file PIB co 16i hodc gip su cb, AIS1/AIS2 phai
thong bao va yéu cau nguoi lam TTB lién quan tryuc tiép dén nhan PIB tai co s&
ARO/AIS Noi Bai.

- Trong truong hop cin thiét @& dam bao an toan diéu hoa hoat dong bay, ngudi
lam TTB ¢o thé dé nghi qua dién thoai dé nhan vién co s& AIS1/AIS2 giai thich
thém vé ndi dung PIB.
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c)

Luu $: Déi véi chuyén bay chuyén co/chuyén khoang va cdc truong hop bat
thuong, AIS1/AIS2 cung cap PIB truc tiép cho nguoi lam TTB.

Cung cap PIB cho cic chuyén khéi hanh tir cic sin bay Dién Bién, Cat Bi,
Van Pon, Tho Xuan, Vinh, Pong Héi (khong dp dung quy trinh lam thi tuc
bay tir xa)

AIS1/AIS2 giri PIB qua e-mail cho nhén vién ARO cua bBai KSKL dé chuyén
truc tlep cho té 1ai (bao gdm cac chuyén bay chuyén co/chuyén khoang, céc

chuyen bay cua cac hiang hang khéng quoc té, cac chuyén bay charter, céc
chuyén bay khong thuong 1€, .v.v...).

Budc 6. Theo doi, cip nhat

b)

AIS1/AIS2 sau khi cip PIB c6 trach nhiém thuong xuyén kiém tra nhitng thong
tin méi nhan dugc lién quan dén chuyén bay va cdp nhat ngay vao PIB theo
phuong thire sau:

Cip nhat PIB tryec tiép

Péi vai cac chuyén bay khoi hanh tir sin bay Noi Bai: Nhéan vién AIS1/AIS2
giao tryc tlep di¢n vain NOTAM/SNOWTAM lién quan cho nguoi nhéan va giai
thich, néu can; yéu cdu ky nhan, ghi rd ho va tén vao S6 cap phat PIB (BM-
NBA-PIB);

Poi vai cac chuyén bay khai hanh tir cac sdn bay Dién Bién, Cat Bi, Vén Pon,
Tho Xuén, Vinh, Ddéng H¢Gi: Nhan vién AISI/AIS2 gui dién van
NOTAM/SNOWTAM lién quan qua email (c6 xac nhdn qua dién thoai) cho
nhén vién ARO cua Dai KSKL dé chuyén truc tiép cho t6 14i.

Cap nhat PIB tir xa

Gtri NOTAM/SNOWTAM méi nhan duge lién quan dén chuyén bay da dugc
cung cip PIB qua email t6i hang hang khong lién quan dong thoi thong béo
bang dién thoai c6 ghi 4m (luu y xung tén va co quan, hoi tén ngudi nhan thong
tin); theo ddi viéc tra 101 email; hodc

Thong bao bing dién thoai c6 ghi am (luu y xung tén va co quan, hoi tén nguoi
nhén thong tin) cac ndi dung can cép nhat ddi voi PIB trong truong hop khong
guri dugce email; hodc

Pé nghi cac co s Diéu hanh bay thudc Cong ty QLBMB (ACC Ha Noi,
APP/TWR Noi Bai, caic TWR Dién Bién, Cat Bi, Van Don Tho Xuén, Vinh,
DPong Hai) thong bao cho té 1ai qua lién lac thoai vo tuyén trong truomg hop
khong kip thong bao cho ngudi lam TTB hodc nhan vién ARO cua cac Dai
KSKL Pién Bién, Cat Bi, Van Pon, Tho Xuan, Vinh, Pong Hoi.

Luuy

Viéc cap nhat PIB tryc tiép hay cdp nhit PIB tir xa déi véi nhiing
NOTAM/SNOWTAM méi nhian duge sau khi da soan PIB hodc di cung cap
PIB, s& dugc ghi vao SO Nhat ky giao ca truc hodc luu trén mail
noibaiaro@vatm.vn/noibaiaro@vnaic.vn da dugc diang ky (tuy theo hinh

thirc).




Budc 7. Tong hop, lru triv
- Nhan vién truc c6 trach nhiém béo cao kip trudng, kip trudng tong hgp bio céo
can bo tryc giam sat;
- Nhén vién/kip truong trong ca truc ghi chép cac thong tin vé cong tac phéi hop

hiép dong va cic thong tin lién quan dén PIB (néu c6) vao S6 Nhat ky giao ca
truc;

- Kip truong ghi lai cac dién bién, cac su c6 xay ra khi thuc hién soan va cap PIB
vao S$& Nhat ky giao ca truc, ky nhin va giao ca day du;

- PIB phai dugc luu trir dudi dang ban mém trén hé théng AIM/AIS tu dong/hé
théng may tmh tai Co s& ARO/AIS Noi Bai it nhét 1 thang; trong trudong hgp
xay ra su c6 hoat dong bay, PIB phai dugc luu tri¥ it nhit 90 ngay.

Ghi cha: S6 Nhiat ky giao ca truc dugc thyc hién theo biéu mau tai Phu luc 9
Tai liéu HDKT co s&¢ ARO/AIS Ngi Bai

6. HO SO CAN LUU

STT Tén hd so Noi/ Ngudi lru Thai gian luu
1. S6 cap phat PIB Co s&d ARO/AIS Nai 90 ngay
Bai/kip trudng
) S& Nhat ky giao ca tryc Co s& ARO/AIS Noi 90 ngay
Bai/kip trudng
3. Ban luu PIB Hé thong AIM/ AIS 1 thang
tu dong/May tinh/kip
trudng & nhan vién

7. PHU LUC KEM THEO
STT Ma hiéu Noi dung biéu miu

1. |BM-NBA-PIB S6 Cép phat PIB




TONG CONG TY QUAN LY BAY VIET NAM
TRUNG TAM THONG BAO TIN TUC HANG KHONG

SO CAP PHAT PIB

Co s ARO/AIS Noi Bai

THANG NAM 20




VIET NAM AERONAUTICAL INFORMATION CENTRE
NOI BAI ARO/AIS CENTER
Noi Bai International Airport. Tel: (024) 35.844.306; (024) 35.844.161; 3074
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